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United Way of Madison County

CERTIFICATION UPDATE
Reporting Cover Sheet

Agency Name: 








     SIGNATURES
Street Address:

City, State, ZIP: 





__________________ Executive Director

Telephone:

FAX:

E-mail: 






_______________________ Board Chair

Website:






(or designee; may be electronic)

Report Date (check one): 

August 15___
December 15 ____ April 15 ____
Instructions:

Your agency report must be in the United Way office no later than 4 p.m. on the due dates. Failure to report or late reporting will endanger certification and subsequent funding or release of designated gifts.

For the each report, include this cover sheet (or the same information in electronic version) and attach your agency’s most recent information from the list below.  
All certification reports must include the signature of both the executive director and the local chief volunteer officer of the agency.

Reporting Checklist:

__ Cover Sheet

__ Most recent financial report (and)

__ Most recent completed annual financial review and management letter (if any) OR a letter 
indicating when these documents will be submitted. *
__ Current Board membership roster *
__ Minutes from the last board meeting

__ Minutes of Annual Meeting, including budget for upcoming fiscal year *

__ Certification that all corporate documents (including form 990 and payroll taxes) have been filed in 
a timely manner *

__Certification of completion of performance reviews of all employed staff *

__ Certification of appropriate insurance coverage *
__________________ Indiana Business Entity Report Control Number (Please write in control no.) *
*required once per fiscal year

Please submit to United Way of Madison County

n.vaughan@unitedwaymadisonco.org
765-608-3061
Fax 765-608-3065

1201 E. 5th St., Suite 1019, Anderson, IN 46012
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